\ ACHIEVEMENT IN MONTANA

Quick Reference Guide

2009 DATA VERIFICATION AND AD HOC REPORTING

VERIFYING STUDENT ENROLLMENTS

Use Student Information Reports or Ad Hoc Filters to
verify data entry to ensure that all students are enrolled.

Enrollment Summary Report: The Enrollment
Summary Report counts students by School,
Race/Ethnicity and Gender.

From the NAVIGATION TOOLS, expand the Student T —

Information module. Expand Reports. - . = E T .

Select the Enrollment Summary report. Enter an
Effective Date (the date you want the information =

current "as of"). Select the School(s) for which you et e
want information. Select Generate Report. o
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CREATING AD HOC REPO RTS Year|08-09 v/ School| Fergus High School /| Calendar | 200808 FH v
i | SRR [T

[} system Administrator
(] Student Information This wizard will walk you through the creation of a new fiter. Fiters can be created using the Query wizard, selection edtor or a pa

From the Index, expand Ad HOC Report”‘]g . :g?iﬁ:ﬂm can be used as a search, or as inputto a report
& Behavior

+ v Health Saved Filters Create a New Filter
33 Atiendence {3, student Students - Grad Program

Select Filter Designer. B e

() Create a new Fitter using the Query Wizard
O Create a new Fiter using the Selection Edtor
O Create a pass-through SQL Query
- Filter Data Type
- - - & Dl_ler Communication [ & Student
Select Create a new Filter using the Query Wizard from o syeom Aamnraion o

] Food Service Select Creare a New Fiiter

. . Ising the Que! lizar  course/Section
Create a New Filter and Student from Filter Data " S e from Craate a New Fiter

[7 Access Log Select Student from Filter
Typ e . (8] Log Off Data Type
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CREATING AD HOC REPORTS

Select the fields based upon the Ad Hoc Report Map
(this document can be found on the OPI AIM Webpage
under General Information/AIM Help).

To select a field, open the appropriate Section and click
on the Field name

Click Next.

Free/Reduced Meal Students

This Ad Hoc reports shows all currently enrolled students who have a Free/Reduce

o Meal status of F: Free or R: Reduced.

SECTION SUB-SECTION SUB-SECTION FIELD OPERATOR VALUE

Demographics statelD

Demographics studentNumber,

Demographics lastName

Demographics firsth ame.

Demographics gender

Demographics grade

Learmer Active Enrollment State Reporting mealStatus IN RF
elernents

Demographics activeloday = 1

vear| 0808 | v | School | Fergus High School ~ | calendar | 200809 FH v
Index | Search | Help Ad-Hoc Query Wizard
(] System Administrator

| || Student Information

Query Name:
= {4 Instruction
= & Census

Al Fields

Selected Fields

1§ Behavior
[ Health

BE
ol

Expand the Section and
select Fields.

studentNumber
persenGUD

identityld
Click Next o
firs e
. middieName
= suff
7 Access Log v *
[CEE Fiter By

student statelD
student studentNumber
student lastName
student. firstName
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CREATING AD HOC REPORTS ‘ear| 0808 v | School| Fergus High School ~| Calendar | 2008-09FH  w

Index | Search | Help Ad-Hoc Query Wizard
[ System Administrator
I | Student Information Query Name: | Free/Reduced leal Students

Enter the Operator and Value as appropriate. -

Data Export Options

g o Operator Value OutputSeq  Somt  Direction
:E: udent statelD v
g§ 3 student studenthumber v
Enter the report name under Query Name. s5d Enterquey | uencoanione 3
= &; Name. student frsthiame v
= tudent.gender v
. - Enter Operator
CI'Ck Save ;%_ and Value as —| st .
%17 appropriate. g v[rF
# %h stud Today - w1
4
5F
@4
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USING AD HOC REPORTS (Option 1)
From the Index, expand Ad Hoc Reporting.

Select Data Export.

Choose a filter from the Saved Query Wizard Filters.

Pick an Export Format.

Click Export.

Wear| 0803 | v School | Fergus High Schoal | cakndar| 200809 FH v

Indes | Search | Help Data Export Wizard
) System Administrator

= [ Student Information This wizard wil dump the resull of a fiter into a data file (cSv, tab delimited, xmi) or a simple list report.

1§34 Instruction
= @ Census
: Behavior

Saved Query Wi

Pick an Export Format

| student Fr d Meal Students & HTML st report

QO xme

© Comma Separated Values (CSV)
O Tab delimited Values

) PDF report

and an Export
Format

5
L ccount Seftings:
[ Access Log

[@ Log Off
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USING AD HOC REPORTS (Option 2) You[ron_ il Soen oo on o0 oo oo o
Click on the Search tab. o 1 T AT S Rt 5 8 Gt P St
Search for a: Student. s o
- o sl
Click Advanced Search. o [ it
2:::‘: v filter a|ljep'zars on
Select a Saved Filter. Click Search. The results will Le -
appear as a student list on the left. P
OR ey . -
Select a Saved Filter. Choose additional Student
Search criteria from the list (e.g., grade, gender). Click
Search under the Student Search criteria. The results o T AN~y

will appear as a student list on the left.

Search for a record being tracked in Campus by using search fields or by selecting a Saved Fitter. If you have created a Saved Fitter and do
Saved Fiter was created for a context other than the current (Example: A student fitter cannot be applied to a Census Person Search)

“You may search school-wide.

Student

Advanced Search =»

Student Search Saved Filters
Search Results: 37 »~
Last Name 1
FETD 2 Students - Grad Program
0 Butcher, Rta D
0 Danel,Evanc Susenttumser Select a Filter,
10 Dirkson, Gavin SSN e
0 Daney, Wesley O | then additional
10 Dygert, Shane Grade 10 v criteria from
0 Emersen, Chase P Birth Date: Student Search.
0 England, Carsen -
g Gender v Click Search.
StatelD
0 Hahn, Cyle C. H Person D
0 Haight, Cyle C. 4 e 3
10 Hartford (Stemm}, Teran
0 Jimmerson, Christopher Z pcceilEn
10 Johnson, Natalie N #4 Status 3
0 Kananen, Andrew J #63
0 Kaufman, Shea C = v
10 Ketcham, Madetyn R Disability v

0 Lancaster, Dan L
10 Mattaliano, Carson J
Mcintosh, Jennif
10 Moline, Elley R #
0 Newton, Jose 5
0 Pendergrass, Bryce
10 Perrigo, Jade R

. E - e
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USING STATE EDITION

Gou : AIM © AIM (Achizvement in Montans)

Log into the State Edition of AIM using your given User o AW e i

Lansct Modified: 10/16/08
Name and Password.

- Achievement
* - m
P2 Montana
o/ Montana's State Student Information System
AIM Login AIM Calendar Montana Edition Portal

Find a School E-Pass AIM Listserve

The Office of Public Instruction (OPI) released RFPOS-12030 on Movember 16, 2005 and signed 3
contract with education software vendor, Infinite Campus, to purchase and make the necessary
adjustments to their State Edition. We have named this system AIM, which stands for Achisvement in
Montana. This system will streamling the reporting of student-related data from school districts to OFI,
including enrolment, demographic data, eligibility for state and federal education programs, registration
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USING STATE EDITION

From the Index, expand Ad Hoc Reporting.

‘ear|08-09 || District | World Family School (3061) | School | World Famiy School v | No Calendar State Edition
Index | Search | Help

Select Data Export. Y —

Data Export Wizard

W AIM Training This wizard will dump the result of a filter into a data file (csv, tab delimited, xml) or a simple list report.
W AN Web Page
+ i Colectio
= () Stdent saved Query Wizard Filters Pick an Export Format
d Wizard Fil d School i Jon &
From Saved Query Wizard Filters, expand Schoo - 3 amaf Expand Schoo . T — T Owmmmn

. e . =l Ad Hoe Users Filter student 21st Century Participants O
USEI’S Fllter Share or Data Verlflcatlon. T Fiter] Share and select {2, student All Data Elements students a

ks Repo () comma Separated Values (CSV)

[ Repo a filter. ~ {2, student American indian Student Col O Tab delimited Values
Data Choose an {8l student attendance - Fall O POF report
. w cubel Export Format {2, student Attendance - Spring
{ hoose a f| |ter = [jusercol and click Export. 12, student Attendance - Test Window
) # 0§ system #3l student CTE Participants b
& (] MT Staty < kS [ Promot to save fie
[F Account

] Access Log

Pick an Export Format. @eooor B

Click Export.
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USING STATE EDITION (Option 2)
Click on the Search tab.

Search for a: Student.

Click Advanced Search.

Expand School Users Filter Share or Data Verification
and select a Saved Filter. Click Search. The results
will appear as a student list on the left.

OR
Select a Saved Filter. Choose additional Student
Search criteria from the list (e.g., grade, gender). Click
Search under the Student Search criteria. The results
will appear as a student list on the left.

Year | 08-08

Index

Search | Help

Search for a
Student v

Advanced Search ==

Search Results: 111 ~

02 Aamold , Aliso

10 Anderson , Wayne S
10 Angulo , Cole J

09 Amdt Jr., Thomas
Amdt (Ungles} , Jabin

09 Benson , Naomi %
11Bowen , Samanth
10 Butcher , Rita D
09 Butler , Zacher

11 Coolidge , Justin C
09 Corry , Taylor
10 Danell, Ethan

N0 Nanicle Dean

Aamold, Ronald V
Aamold, Zhora M
Agostineli, Danni Jo
Anderson , Amber N
Anderson , Justine E

Armstad , Emity M

ey, Saran
Baker, Shirley
Barsotii, Brytany
Bausman-Jorgens:
Bebeau , Ethan

Carr, Daniel R

| School | Fergus High Sehool

+ | Calendar | 2008-09 FH

v

Campus Search

Seareh for a record being tracked in Campus by using search fields or by selecting a Saved Fiter. If you have created a Saved Fiter and do not s
Saved Fiter was created for & contsxt other than the current (Example: A student fiter cannot be applied to a Census Person Search)

“You may search schookwide.

Student Search

Last Name

First Name

ST Select a Filter

. and click

Grade A searCh:
Student list

iR matching the

Gender v filter appears on

StatelD left.

Person ID

Team

Special Ed

Status -

Setting 5

Disability h

=

Saved Filters

fal, students - Grad Program

Year | 08-09
Index | Search | Help
Search for a:

Student

Advanced Search =»

| School | Fergus High School

Search Resufts: 37 ~

0 Anderson, Wayne
10 Angulo, Cole J
0 Butcher, Rita D
0 Danel, Ethan
10 Dirkson, Ga
0 Doney, Wesley
10 Dygert, Shane
0 Emersen, Chase
0 England, Carson
10 Ferguson, Kristia
0 Granot, Derek
10 Granot Jr., Kevin
0 Hahn, Cyle C. H
0 Haight, Cyle C.
10 Hartford (Stomm), Teran
0 Jimmerson, Christopher
10 Johnson, Natalie
0 Kananen, Andrew
0 Kaufman, Shea C
10 Ketcham, Madelyn
0 Lancaster, Dan
10 Mattaiiano, Carson
0 Meintosh, Jenn
10 Moline, Elley R
0 Newton, Jose S
0 Pendergrass, Bry:
10 Perrigo, Jade R

+ | Calendar | 2008-09 FH

v

Campus Search

“You may search schook-wide.

Search for a record being tracked in Campus by using search fiekis o by selecting a Saved Fiter. If you have created a Saved Fiter and do
Saved Fiter was created for a context other than the current (Example: A student fiter cannot be applied to a Census Person Search)

Student Search

Saved Filters

Last Name
First Name
Student Number
ssn

Grade

Birth Date
Gender v
StatelD

Ferson I

Team

Special Ed

0 v T

Select a Filter,
then additional
criteria from

Click Search.

Student Search.

Status v

Setting

Disability

Mrm)
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